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The office will close midday Friday 22nd 

of December and reopen Tuesday 2nd of 

January. If urgent, please do not hesitate 

to contact Nick Cugura on 0417 334 206. 
 

Menu Option Search 
 

This new feature is available to the right 

of [Ask a Question]. On entering the 

name of the required option, all menu 

options that contain the name will be 

listed and can be accessed. 
 

 
 

 

 

EzyAccounts Pro 
 

POS table map is now available. 
 

   

Foodstuffs EDI  
 

Integration includes electronic sending 

and receiving of orders, shipping notices, 

STOH by location and acknowledgments.  
 

 
 

  
 

 

 

Mobile POSPDA  
 

Payment tab has been introduced allowing 

for credit card surcharge and split payments. 
 

 
 

 
 

 
 

 
 

 

http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCMXsqrzXzcgCFYOelAodITkEyw&url=http%3A%2F%2Fwww.tenpin.org.au%2Findex.php%3Fid%3D760%26tx_ttnews%255Btt_news%255D%3D1405%26cHash%3D9f47ff78ca&psig=AFQjCNEKmPLq5cZhUH__km-u7lQ0HbZQPw&ust=1445314791044709
http://www.paknsave.co.nz/
http://www.foursquare.co.nz/
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TTaabbllee  ooff  CCoonntteennttss  
 

  

NNeeww  MMeennuu  OOppttiioonnss            3  
  

NNeeww  SSyysstteemm  PPaarraammeetteerrss          3  

  

PPOOSS  TTiippss  
Receipt & Kitchen Printer Hierarchy     4 

Hide the Task Bar & Recording Tips     6 

Logo and Void Password      7 

Change Item & Open Till Draw Button    8 

Email Receipt & Sale Duration  New   9 

Customise Daily Buttons     10 

Record Text & Merge Tables   New 11 

Sales Rep POS ID     11 

Record Club Member Details    12 

Record % or $ Discount   New 12 

Sales Rep Code Security & Keyboard New 13 

Kitchen Docket Meal Sequence  New 14 

Mobile POSPDA     15 

  

EEnnhhaanncceemmeennttss  
 

General 

Menu Option Search     16 

Specify Whether To Display Receipt Menu Options 16 
 

Accounts Payable 

Creditor Terms 8 Payments    17 

Creditors 120 & 150 Days Ageing   18 
 

Accounts Receivable 

No enhancements in this upgrade. 
 

Asset Register 

No enhancements in this upgrade. 
 

General Ledger 

GL Report Write Export Includes Sub Accounts 19 

Cash Journal GST Type Default   19 
 

Purchase Orders 

Purchase Order Entry Allows Update  20 
 

Payroll 

Email Payment Summary Employee Copy  21 
 

Stock Control 

Stock-Take Added To POSPDA   21 

Stock Movements Cost Reconciliation  22 

Bonded Warehouse Stock-Take GL Postings  22 
 

 

 

 

 

 

 

 

 

 
Sales 

POSPDA Payment Tab                23 

POS Stock Kit Location Check   24 

Sales Invoice Email Subject Inc. Debtor Name 24 

Import/Export POS Buttons    24 

Nitro POS Interface (NZ)    25 

Sales Invoice HACCP Interface   26 

Sales R.W. Includes VAT and Excise (UK & EU) 26 

Restrict Sales Entry Taxes Access   27 

POS Change Item     28 

M/Order: Packs, Generation To Calc. Disc  28 

Change POS Button Number   28 

Additional Sales Reference    29 

Sequence Stock Allocation By Sales Rep  29 

Mail Order: Update, Complete Batch Only  29 

Foodstuff EDI (NZ)     30 

Excise Register Location Selection    31 

Spirit Credit Note Excise    31 
 

Cellar Operations  

Vessel Map Last Operation Details   32 

Date Analysis Type     33 

Vessel Analysis By Source    33 

Cellar Work Sheet Quicker Navigation  34 

Vessel Drill Down Enquiry    35 

Additive Group Determines Whether LIP Impacted 36 

Bulk Despatch Composition Includes SWNZ No 36 

Cellar Operations History Costs & Toppings 36 

Bulk Receival Composition Entry Simplified 37 

Export Wine Batch Analysis    37 

Sales Invoice HACCP Interface   38 
 

Bottling 

Bottling Forecast Based On Materials Lead Time 39 
 

Plant Servicing 

No enhancements in this upgrade. 
 

Farm Management     

No enhancements in this upgrade. 
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NNeeww  MMeennuu  OOppttiioonnss    
 
Accounts Receivable 
Accounts Receivable Reports, Credit Card Expiry Export 

 

General Ledger 
Bank Reconciliation, Export Bank Reconciliation 

 

Sales 
Sales Reference Maintenance, POS Meals Sequence 

Sales Credit Notes, Sales C/Note Pickup Docket 

Sales Administration, Export Sales Allocations (NZ) 

Sales Administration, Export POS Buttons 

Sales Administration, Import POS Buttons 

UK & EU 

Sales Report Writer: Cost Includes Exc. 

Sales Report Writer: Cost Includes VAT 

Sales Report Writer: Value Includes Exc. 

Sales Report Writer: Value Includes VAT. 
 

Stock Control 
Stock Administration, Change Stock Unit Code 

Stock Administration, Export Stock Item Balance 

Stock Administration, Export Stock Location Details (NZ) 

 

Winemaking 
Cellar Operations Reports, Vessel Drill Down Enquiry 

Cellar Operations Reports, Export Wine Batch Analysis 

Weighbridge Operations, Grower Bookings Export 

 

 

 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

NNeeww  SSyysstteemm  PPaarraammeetteerrss    
 
Stationery: Credit Note Pickup Docket 

Stationery: Credit Note P/Docker (Email) 

Stock: Stock-Take Upd., Preload User Id 

Stock: Export Stock Item Default Format 

Acc/Pay: Use 120 Days Ageing 

Acc/Pay: Use 150 Days Ageing 

GL: Cash Payment, GST Default 

GL: Cash Receipt, GST Default 

P/Orders: Entry, Default WET Claimed 

Sales: Entry, Additional Reference 

Sales: Entry, Prompt For EDI Status 

Mail Order: Update, Complete Batch Only 

M/Order: WEB, Auto Set E-Statement 

M/Order: WEB, FTP Address 

M/Order: WEB, FTP Password 

M/Order: WEB, FTP Username 

C/Door: POS, Docket Print Order By Entry 

C/Door: POS, Allow % Discount 

C/Door: POS Constant Discount Button 

C/Door: POS, Allow EFTPOS Offline Pay 

C/Door: POS, Keyboard Auto Load 

C/Door: POS, Stock Kits Component Loc. 

C/Door: POS, Use Sales Rep ID 

Sales Analysis Export: Cr Note Invoice 

Sales Analysis Export: Cr Note User 

Sales Analysis Export: Cr Note Inv User 

Cellar: LIP Declaration Position 

Bottling: Citect IP Address 

Bottling: Citect Password 

Bottling: Citect Stop Run Tag 

Bottling: Citect Username 

 

 

 
 

On selecting a system parameter press the [F10] key or 

select the Help button, top right of screen, to display helpful 

information. 
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POS – RECEIPT PRINTER HIERARCHY 

 

Accounts Receivable 

 Accounts Receivable Maintenance 

  Debtor Additional Details 

 

Acc/Rec: Stationery Settings On Debtors 

System parameter set to Yes.  C/Door: POS, Printer. 

 
 

Accounts Receivable 

 Accounts Receivable Maintenance 

  Debtor Groups 

 

C/Door: POS, Printer. 

 

 
 

System Administration 

User Access 

User Groups 

 

Cellar Door Sales POS menu option. 

 
 

 
System Administration 

System Parameters 

 

C/Door: POS, Printer. 

 

 

 

 

System Administration 

Menu Option Default & Reminder 

 

Cellar Door Sales POS option. 

 

 
 

 

System Administration 

User Access 

User Access Maintenance 

 

POS user id. 

 

 
 

System Administration 

System Parameters 

 

General: Default System Printer. 
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POS - KITCHEN PRINTER HIERARCHY 

 

Accounts Receivable 

 Accounts Receivable Maintenance 

  Debtor Additional Details 

 

Override Parameter 

Select Yes to override the printers specified against the 

system parameters. 

 

 
System Administration 

 System Parameters 

 

C/Door: POS, Kitchen/Bar Printer 1..12. 

 

 

 

 

 

 
 

 

Stock Control 

Stock Reference Maintenance 

  Stock Groups 

 

Specify which printer is to be used for each stock 

group or specify whether the printer recorded against 

the Sales Reference Maintenance, POS Zones option is 

to be used. 

 
Sales 

 Sales Reference Maintenance  

  Non-Stock Items 

 

Specify which printer is to be used for each non-stock 

item. 

 

 
 

 

 

System Administration 

 System Parameters 

 

C/Door: POS, Kitchen Docket Printer 

Specify the kitchen docket printer. 

 

C/Door: POS, Kitchen/Bar Print Text 

Specify the printer to be used for text recorded in POS 

which is generally left blank. 
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POS - HIDE THE TASKBAR 

 

The task bar displayed at the bottom of the screen can 

be hidden, which is particularly useful if it’s 

overlapping your POS payment buttons. 

 

Your taskbar may have a keyboard button which isn’t 

really required as the POS software has its own 

keyboard. 

 

 

 

 

Whilst the mouse is on the task bar, at the bottom of 

the scree, right click on the mouse to display the screen 

shown and select Properties. 

 

If the POS terminal doesn’t have a mouse, borrow one 

from another computer.  You should be able to plug 

the mouse cord or USB into the back of the POS. 

 

 

 

 

 

 
 

Tick the Auto-hide the taskbar button. 

 

 

 

 

 

 

 

 

 

 

 

 
POS – RECORDING TIPS 

 

Sales 

Sales Reference Maintenance 

Non-Stock Items 

POS Buttons 

 

C/Door: POS, Tip/Gratuity Non Stock Item 

Record the tip non-stock item against this parameter. 
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POS - LOGO 

 

System Administration 

 System Parameters 

 User Access 

  User POS Themes 

 

You can display your logo in the bottom right corner. 

 

You can specify a logo against the cellar door user id 

using the User POS Themes option and/or system 

parameter the following system parameters; 

 

C/Door: POS, Theme 2 PNG Logo 1  

C/Door: POS, Theme 2 PNG Logo 2. 

 

The stationery designer can be utilised to display your 

company logo on the docket. 

 

 

 

 

 

 

 

 
POS – VOID PASSWORD 

 

System Administration 

 System Parameters 

 

C/Door: POS, Void Sale Password 

C/Door: POS, Void Item Password 

C/Door: POS, Void Pay Password 

A password can be recorded against each of these 

system parameters. 

 

POS will prompt for a password and display a keypad 

when any of the void buttons is selected. 
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POS - CHANGE ITEM BUTTON 

 

System Administration 

 User Access 

  User POS Access 

  

Display 

Select Change Item. 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
POS – OPEN TILL DRAW BUTTON 

 

System Administration 

 User Access 

  User POS Access 

  

Display 

Select No Sale. 
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POS – EMAIL RECEIPT 

 

Emailing the receipt provides an opportunity to capture 

the customers details and automatically add them to 

the mailing list in the CRM module. 

 

The email address can also be utilised to email the 

customer with another offer to join the wine club, 

which should be done within 24 hours. 

 

System Administration 

 User Access 

  User POS Access 

  

Email Receipt 

 No 

 Email Only 

Receipt will only be emailed 

 Email & Print 

Receipt will be printed and emailed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

POS – SALE DURATION 

 

Start and end time is recorded for each docket. 

 

C/Door: Entry, Allow Unpaid Dockets. 

This feature is particularily usefull for tracking time 

that customers spend at cellar door and/or restaurant, 

especially when this system parameer is se to Yes. 
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POS – CUSTOMISE DAILY BUTTONS 

 

POS buttons can be customised for each day and every 

type of function. 
 

 Sunday 3 course meals 

 Prices to include weekend surcharge 

 Customise function options 

 

C/Door: POS, Link Buttons To Sales Rep 

Set this system parameter to Yes. 

 

Sales 

Sales Reference Maintenance 

Sales Reps 

 

Enter a sales rep for each day. 

 

Sales 

Sales Reference Maintenance 

POS Buttons  

 

Utilise the [Copy] button to copy the buttons from one 

day to another and then customise the buttons for each 

day as required. 

 

Copy To 

 Sales Rep 

Buttons will be created for the sales rep specified 

 Rep Group 

Buttons will be created for each sales rep in the 

sale rep group! 

 

This will ensure that the correct options and prices are 

used for each day. 

 

Note 

Button number can be changed! 

 

 

 

 

 
 

 
 

POS 

 

Select the appropriate sales rep (ie. day). 
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  Move Docket 

 

 
 

 

 

 
 

 
 

 
 

 

POS – RECORD TEXT 

 

You can insert text anywhere on the docket. 

 

Highlight the entry where the text is to be insterted.  

 

It will be inserted after the line highlighted. 

 

 

 

 
 

 

 
POS – MERGE TABLES 

 

The table recorded against a docket can be changed at 

any time provided there isn’t an open docket for the 

new table number. 

 

If you want to merge 2 open dockets, select the Move 

Docket button. 

 

 

 

 

 

 
 

POS – SALES REP POS ID 

 

Sales 

Sales Reference 

  Sales Reps 

 

Set the following system parameters as shown. 
 

C/Door: POS, Use Sales Rep ID = Yes 

C/Door: POS, Always Clear Sales Rep = Yes 

C/Door: Entry, Use User Id – Not Rep = No 

C/Door: POS, Scan Sales Rep Code = No. 
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POS – RECORD CLUB MEMBER DETAILS 

 

 
 

This button can be used to find, insert and modify wine 

club members. 

 

M/Order: Default Stock Location 

This system parameter is used as the default location 

when inserting a Debtor. 

 

On displaying the keypad, use the mouse to move the 

keypad around the screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

POS – RECORD % OR $ DISCOUNT 

 

C/Door: POS, Allow $ Discount 

This system parameter determines whether a $ 

discount can also be recorded. 
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POS - SALES REP CODE SECURITY 

 

System Administration 

 System Parameters 

 

C/Door: Scan Sales Rep Code 

C/Door: POS, Always Clear Sales Rep 

Set these 2 system parameter to Yes. 
 

If you have already setup sales reps for the cellar door 

sales staff, utilise the Sales Administration, Change 

Sales Rep Code option to change the rep names to a 

unique number. 
 

POS will not display a list of sales reps!  Instead, the 

staff need to enter their POS access number. 

 

Sales Reference Maintenance 

 Sales Reps 

 

 
 
 

 

 

POS – KEYBOARD 

 

C/Door: POS, Keyboard Auto Load 

C/Door: POS, Item Search Touch Keyboard 

These system parameters determine whether the 

keyboard is automatically displayed. 
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POS – KITCHEN DOCKET MEAL SEQUENCE 

 

Sales 

Sales Reference Maintenance 

POS Meals Sequence 

 

Meal options may appear on the main or sub menu. 
 

Sequence 

Specify the sequence number, 0 to 9. 

 
 

System Administration 

Stationery Designer 

 

The stationery designer will allow you to specify 

whether the meal sequence is to appear on the kitchen 

docket. 
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POS - MOBILE PDA 

 

Payment tab has been introduced allowing for credit 

card surcharge and split payments. 

 

 
 

 

 

Samsung Table 7” 

 

The desktop shortcut to run POSPDA needs to include 

the screen resolution dimensions. 

 

The width and height of a Samsung tablet 7” is 2.9 and 

2.5 respectively. 
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GGeenneerraall  
  

 

Menu Option Search 

 

This new feature is available to the right of [Ask a 

Question]. On entering the name of the required 

option, all menu options that contain the name 

specified will be listed and you can then click on the 

required option to access it. 
 

 
 

 
 

 

Specify Whether To Display Recent Menu Options 

 

If you want to hide the recent menu options displayed 

at the bottom of the screen simply select the [View] 

button top left of screen, untick Recent Options and 

don’t foget to click on save settings. 
 

 
 

 

 
 

Benefit 

 

 Search for relevant options 

 Save time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 
 

Benefit 

 

 Each user can specify whether 

they want the last 8 menu options 

accessed stored on logging out. 
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AAccccoouunnttss  PPaayyaabbllee  
  

  

Creditor Terms 8 Payments   

 

Up to 8 payments can now be specified. 

 

 
 

 
 

 
 

 

 

 

 

 

 

 
 

Benefit 

 

 Save time 

 Avoid the errors that may occur 

trying to manually calculate up to 

8 payments. 

 

 

Accounts Payable 

Creditor Terms 

A/P Invoices & Adjustments 

A/P Invoice & Adjust. Update 
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AAccccoouunnttss  PPaayyaabbllee  ((CCoonntt’’dd))  
  

  

Creditors 120 & 150 Days Ageing 

 

The following system parameters have been introduced 

defaulting to No. 

 

Acc/Pay: Use 120 Days Ageing 

Acc/Pay: Use 150 Days Ageing 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

AAccccoouunnttss  RReecceeiivvaabbllee 

  

No enhancements in this upgrade. 

  

  

  

AAsssseett  RReeggiisstteerr  
  

No enhancements in this upgrade. 

  
 

 

 

 

 

 

 
 

Benefit 

 

 Provide better aging reporting. 

 

 

A/P Administration 

Creditor End of Month 

Import Creditor Transactions 

Creditor Ageing Maintenance 

Export Creditor Trial Balance 

Export Creditor TB by Due Date 

Export Creditor Ledger 

Creditor Company Consolidation 

Creditor Consolidation Summary 

Creditor Consolidation Update 

Creditor Consolidation Export 

A/P Payments 

Creditor Payment Listing 

Creditor Payment Update 

Accounts Payable Reports 

Creditor Trial Balance 

Creditor Detail Trial Balance 

Creditor Ledger Report 

Creditor Drill Down Enquiry 

A/P Invoices & Adjustments 

A/P invoice & Adjust. Entry 

A/P invoice & Adjust. Listing 

A/P invoice & Adjust. Update 

General Ledger Reports 

Financial Position 
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GGeenneerraall  LLeeddggeerr  
  

 

GL Report Writer Export Includes Sub Accounts 

 

‘Export Sub Accounts’ prompt has been added to the 

selection criteria. 

 

 
 

 

 

Cash Journal GST Type Default  

 

The following system parameter have been introducd. 

 

GL: Cash Receipts, GST Default 

GL: Cash Payments, GST Default. 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
 

 
 

Benefit 

 

 Ability to check the accounts that 

make a total. 

 

 

GL Report Writer 

GL Report Export (Styles) 

 

 
 

 

Benefit 

 

 Ensure that the correct GST type 

is selected. 

 

 

Cash Payments Journal 

Cash Payments Journal Entry  

Cash Receipts Journal 

Cash Receipts Journal Entry  
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PPuurrcchhaassee  OOrrddeerrss  
  

 

Purchase Order Entry Allows Update 

 

When system parameter “P/Orders: Entry, Allow 

Receipting” is set to Yes, you will be prompted to 

receive the order.  

 

 
 

Provided nothing has been already receipted, you will 

then be prompted as to whether you want to receive the 

entire order. 

 

 
 

The items on the order are displayed! 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Save a lot of time! 

 

 

P/Orders Operations 

Purchase Order Entry 

 

 

 

 

 
 

If you receipt the entire order, you will be prompted 

for delivery details. 

 

If you have access to the Purchase Order Receipt 

Update option, you will then be prompted to UPDATE 

the order. 
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PPaayyrroollll  
  

 

Email Payment Summary Employee Copy 

 

‘Employee Copies’ has been added to the ‘Print 

Copies’ options. 

 

 
 

 

 

 

 

SSttoocckk  CCoonnttrrooll    
  

 

Stock-Take Added To POSPDA 

 

Stock Take Entry has been added to the PDA menu. 

 

 
 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Bulk email personal copy to all 

employees. 

 

 

Payroll Operations Reports 

Payment Summary Print 

 

 

 

 

 

 

 

 
 

 

Benefit 

 

 If you have a wireless network a 

device such as an iPhone or PDA 

can be used to record stock-take 

 PDA with scanner could be 

utilised if stock have barcodes 

 Save time and minimise errors. 

 

 

EZYPDA 
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SSttoocckk  CCoonnttrrooll  ((CCoonntt’’dd))  
  

 

Stock Movements Cost Reconciliation  

 

‘Reconcile Cost’ was added to the Format options, 

displaying the following new columns 

 

 Stock on hand 

 Average cost 

 Totals cost. 

 

 
 

 

Bonded Warehouse Stock-Take GL Postings 

 

When the location is flagged as Bonded, stock on hand 

variances of bottled items such as spirits and beers are 

now posted to the general ledger and excise register. 

 

 
 

 
 

 

 

 

 

 
 

Benefit 

 

 Save time. 

 

 

Stock Operations Reports 

Stock Movements Summary 

 

 

 
 
 
 

 
 

Benefit 

 

 Ensure GL postings occur. 

 

 

Stock-Take 

Stock-Take Update 
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SSaalleess  
  

 

POSPDA Payment Tab 

 

Payments tab have been introduced so that payment 

can be recorded at table using a device such as a tablet. 

 

 
 

 

 
 

 

 
 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Streamline processing. 
 

 

EZYPOSPDA 
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SSaalleess  ((CCoonntt’’dd))  
  

 

POS Stock Kit Location Check 

 

The following system parameter, which defaults to No, 

determines whether POS checks available stock on 

hand for the kit or component location. 

 

C/Door: POS, Stock Kits Component Loc. 

 

System parameter “Sales: Stock Kits, Prompt 

Component Loc.” would also need to be set to Yes. 

 

 
 

 

 

Sales Invoice Email Subject Inc. Debtor Name 

 

Customer’s name has been appended to the email 

subject. 

 

 
 

 

 

Import/Export POS Buttons 

 

New menu options. 

 

 

 

 

 

 

 

 
 

Benefit 

 

 STOH checking to be for 

component stock items as opposed 

to the default location recorded 

against the kit. 

 

 

POS 

Cellar Door Sales 

Cellar Door Sales Update 

 

 

 

 

 

 

 

 

 

 

 

 

Sales Invoices 

Sales Invoice Print 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

Benefit 

 

 Easily manage POS buttons using 

MS Excel. 

 

 

Sales Administration 

Import POS Buttons 

Export POS Buttons 
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SSaalleess  ((CCoonntt’’dd))  
  

 

NZ Nitro POS Interface 

 

C/Door: POS, Allow Offline Pay 

This new system parameter should be set to No. 

 

For each user that can access POS, please ensure that 

the EFTPOS Interface is set to NITRO and EFTPOS 

Control is set to Yes. 

 

 
 

 

 
 

 
 

 
 

 

 
 

Benefit 

 

 Save time and remove errors. 

 

 

POS 

User Access 

User POS Access 

 

 

 

 
 

 

    

 
 

    
 

Docket                              Signature 
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SSaalleess  ((CCoonntt’’dd))  
  

 

Sales Invoice HACCP Interface 

 

If a wine additive stock item has also been flagged as 

sales, you will be prompted for the HACCP reference 

on selling the additive. 

 

 
 

 
 

 
 

 

Sales R.W. Includes VAT and Excise (UK & EU) 
 

The following parameters have been introduced. 
 

Sales Report Writer: Cost Includes Exc. 

Sales Report Writer: Cost Includes VAT 

Sales Report Writer: Value Includes Exc. 

Sales Report Writer: Value Includes VAT. 

 

 
 

Benefit 

 

 Ensure that HACCP STOH  

is up-to-date. 

 

 

Sales Invoices 

Sales Invoice Entry 

Sales Invoice Listing 

Sales Invoice Update 

Sales Invoice History 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Sales Report Writer 

Sales Report Generation 

Sales Report Generation Batch 

Sales Report Export Batch 
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SSaalleess  ((CCoonntt’’dd))  
  

 

Restrict Sales Entry Taxes Access 

 

Specify which users can change tax setting recorded 

against a Debtor when entering a sale. 

 

 
 

Australia 

 

 
 

New Zealand 

 

 

  

 
 

Benefit 

 

 Restrict whether user can change 

the default WET/Excise setting 

recorded against Debtor’s profile 

 Ensure sale prices are correct! 

 

 

User Access 

User Sales & Language Access 

User Access Summary 

Sales 

Sales Order Entry 

Sales Invoice Entry 
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SSaalleess  ((CCoonntt’’dd))  
  

 

POS Change Item 

 

Specify which users can change an item. 

 

 
 

 
 

 

 

M/Order: Packs, Generation To Calc. Disc 

 

New system parameter that determines whether the 

wine club orders generated apply discounts that have 

been setup against the members.  It defaults to Yes. 

 

The same will apply to the confirmation email sent to 

members prior to despatching the wine. 

 

 

 

 

 

Change POS Button Number 

 

Any button number on the main menu or sub-menus 

can now be changed. 

 

 

 

 

 
 

Benefit 

 

 Ability to change an entry rather 

than have to delete and insert a 

entry 

 Ensure that the change remains on 

the same line. 

 

 

POS 

User Access 

User POS Access 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Don’t apply discount structures 

against wine club members! 

 

 

Wine Club 

Mail Order Docket Generation 

Mail Order Packs Confirm Email  

 

 

 

 

Sales Reference Maintenance 

POS Buttons 

 

 

 

 

 

 



October 2017 Upgrade Newsletter – Australia & New Zealand                                                                                            29 of 39 

 

 

SSaalleess  ((CCoonntt’’dd))  
  

 

Additional Sales Reference 
 

The following system parameter, which default to No, 

determines whether you can record a second reference 

when recording a sale. 
 

Sales: Entry, Additional Reference. 
 

 
 

 

 

 

Sequence Stock Allocations By Sales Area 

 

Sequence has been to the selection criteria.  Current 

and unupdated sales also now also reported. 

 

 
 

 

Mail Order: Update, Complete Batch Only 
 

When this new system parameter is set to Yes, the 

Update will only succeed when all entries can be 

updated. 

 

 

 
 

Benefit 

 

 Could be utilised to record an 

event or a distributor’s customer 

reference. 

 
 

Sales Invoices 

Sales Invoice Entry 

Sales Invoice Listing 

Sales Invoice Print 

Sales Invoice History 

Sales Orders 

Sales Order Entry 

Sales Order Listing 

Sales Order Print 

Sales Order Confirmation 

Sales Order History 

System Administration 

Stationery Designer 
 

 
 

Benefit 

 

 Check customer allocations by 

sales area. 
 

 

Sales Analysis Reports 

Stock/Sales Area Allocations 

 

 
 

 
 

Benefit 
 

 Avoid partial update of a mail out. 
 

 

Wine Club 

Mail Order Sales Update  
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SSaalleess  ((CCoonntt’’dd))  
  

 

Foodstuffs EDI - NZ 

 

The following system parameters need to be set. 

 

Sales: Entry, Prompt for EDI Status 

Set this system parameter to Yes. 

Sales Orders: EDI Vendor Code 

Sales Orders: EDI Default Order Type 

Acc/Rec: Foodstuffs Codes On Del. Adr. 

Acc/Rec: Rec. Imp. Foodstuffs SI Debtor 

Stock: Export Stock Item Details Format 

Set this system parameter to 8 for Foodstuffs. 

 

 
 

 
 

 

 

 

 
 

Benefit 

 

 Streamline Foodstuffs transactions 

 Eliminate wasteful, redundant and 

error-prone data entry.  

 

 

 

Export Debtor Detail 

Export Sales Allocations 

Export Stock Items Prices 

These options can be scheduled to run periodically 

 

 

 

 

 
 

 
 

 
 

 
 
 

http://www.paknsave.co.nz/
http://www.foursquare.co.nz/
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SSaalleess  ((CCoonntt’’dd))  
  

 

Excise Register Location Selection 

 

Location has been added to the selection criteria. 
 

 
 

 

 
 

 

Spirit Credit Note Excise 

 

Excise added defaulting to No.  Excise is generally not 

credited on processing a credit note sale.  

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Track transfer where the stock is 

sold export and excuse is claimed 

back. 

 

 

Stock Movements 

Stock Transfers Update 

Sales Administration 

Excise Duty Register  

Excise Duty Register History 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Ensure excise statutory 

requirements are met! 

 

 

Sales Reference 

Credit Note Reasons 

Sales Credit Notes 

Sales Credit Note Update 
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CCeellllaarr  OOppeerraattiioonnss  
  

 

Vessel Map Last Operation Details  

 

The last operation, fill and transfer date and worksheet 

number is now displayed. 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Provide more information 

removing need to run multiple 

reports. 

 

 

EZYVMAP 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Date Analysis Type 

 

‘Date’ has been added to the Format Type options. 

 

 
 

 
 

 

 

Vessel Analysis By Source 

 

Source has been added to the selection criteria. 

 

 
 

 

 

 

 

 
 

Benefit 

 

 Record and report date in/out 

barrels 

 Particularly useful for whisky 

distilleries. 

 

 

Cellar Reference 

Analysis Types 

Cellar Operations 

Lab. Analysis Entry 

Multi Vessel Analysis Entry 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Ability to specify only one 

analysis source.  

 

 

Cellar Operations Report 

Vessel Analysis 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Cellar Work Sheet Entry Quicker Navigation 

 

[BACK] button has been added the Entries screen. 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Quicker and easier to get back to 

first operation screen. 

 

 

Cellar Operations 

Cellar Work Sheet Entry 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Vessel Drill Down Enquiry 

 

New menu option. 

 

 
 

 
 

 
 

 

 

 

 

 

 
 

Benefit 

 

 It is similar to the Vessel Enquiry except 

that you can select a range of vessels to 

view. 
 

 

Cellar Operations 

Vessel Drill Down Enquiry 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Additive Group Determines Whether LIP Impacted 

 

‘LIP’ prompt has been added and defaults to Yes and 

overrides the setting recorded against the actual 

additives. 

 

 
 

 

 

Bulk Despatch Composition Includes SWNZ No 

 

SWNZ recorded against secton is now reported. 

 

 
 

 

 

Cellar Operations History Costs & Toppings 

 

The following have been added to the selection criteria 

 

 Print Costs 

 Exclude Barrel Topping. 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Specify whether LIP declaration is 

applicable for an entire group of 

additives 

 Save time and reduce errors. 

 

 

Cellar Reference 

Additive Groups 

Cellar Statutory Reports 

LIP Declaration Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bulk Receival/Desp. History 

Bulk Despatch Grower Comp. 

 

 

 

 

 

 

 

 

 

 
 

 

Benefit 

 

 Include costs 

 Exclude cellar operations flagged 

as ‘barrel topping’ 

 Reduce length of report. 

 

 

Cellar Operations History 

Cellar Operations History 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Bulk Receival Composition Entry Simplified 
 

Vintage, variety and region composition can now be 

recorded separately. On running the Update option, the 

composition will be consolidated. 
 

 
 

 
 

 
 

Export Wine Batch Analysis  
 

New menu option. 
 

 
 

 
 

Benefit 

 

 Quicker and easier to record 

composition. 

 

 

Bulk Receival/Desp. Operations 

Bulk Receival Entry 

Bulk Receival Listing 

Bulk Receival Update 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

Benefit 

 

 Utilise MS Excel pivot tables to 

further interrogate analysis results. 

 

 

Winemaking Administration 

Export Wine Batch Analysis 
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CCeellllaarr  OOppeerraattiioonnss  ((CCoonntt’’dd))  
  

 

Sales Invoice HACCP Interface 

 

If a wine additive stock item has also been flagged as 

sales, you will be prompted for the HACCP reference 

on selling the additive. 

 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 Ensure that HACCP STOH  

is up-to-date. 

 

 

Sales Invoices 

Sales Invoice Entry 

Sales Invoice Listing 

Sales Invoice Update 

Sales Invoice History 
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BBoottttlliinngg 

  

 

Bottling Forecast Based On Materials Lead Time 

 

‘Stock Item’ has been added to the Lead Time options. 

 

 
 

 
 

 

 

PPllaanntt  SSeerrvviicciinngg 

 

No enhancements in this upgrade. 

 

 

FFaarrmm  MMaannaaggeemmeenntt 

 

No enhancements in this upgrade. 

 

 

 

 

 

 

 

 

 
 

Benefit 

 

 More accurate to utilise lead time 

recorded against each bottling 

material stock item. 

 

 

Bottling Operations Reports 

Bottling Forecast 


