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Recent Menu Options 
 

The last 8 menu options accessed are 

now stored on logging out. When you 

next log in, the last 8 options accessed 

will be displayed and can be selected 

without having to navigate menus. 
 

 

 

Customise Standard Reports 
 

Standard reports can be customised to 

include different fonts, colours and logos. 
 

 
 

Please refer to the Overview training 

notes for more information. 

 

Bulk Email Inward & 

Outward Dockets 
 

“Print Vendors” prompt has been added 

to the selection criteria. When e-Advice 

Only is specified and the email printer is 

selected, an email will be sent to each 

Vendor flagged for e-Advice. 
 

 
 

Select Range Of Images 
 

Image prompt has been introduced with 

scroll list options Single and Range. On 

selecting Range, specify the range of images 

to be inserted. 
 

 

 

Buyer Invoice Export Warning 
 

If an item or vehicle has been flagged for 

export, a warning message can be displayed 

on the Buyer invoice. 

 

Buyer Invoice Condition Report 
 

Unlimited item and vehicle condition details 

can be recorded & shown on Buyer invoice.   
 

 

 

Website Synchronisation 
 

EzyAuction can also maintain a SQL 

database which includes sales, items and 

vehicle details, which can be automatically 

uploaded to your website. 
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General 

Retain Last 8 Menu Options      3 

System Validation Checks Bulk Email Setup    3 
 

Auction 

Export Only Invoice Text      4 

Condition Invoice Text      5 

Bulk Email Inward & Outward Dockets    6 
 

Accounts Payable 

Creditor Default GST Inclusive     7 

Creditor Ledger & History Reference Selection   7 
 

Accounts Receivable 

Export Debtor Default Location Selection    8 

Debtor Ledger & History Reference Selection   8 
 

General Ledger 

Export Bank Reconciliation      9 
 

Purchase Orders 

Purchase Order Entry Discount Calculation  10 
 

Payroll 

Export Employee Email Addresses    11 

Manual Payslips Gross, Tax & Net Shown  11 

Import Inactive & Seasonal Employees  11 
 

Stock Control 

Stock-Take Update Not To Preload User Id  12 

Change Stock Unit Code    12 
 

Sales 

Sales Rep Label     13 

Sales Order Summary By Location   13 
 



EzyAccounts Newsletter                                                                 May 2017                                                                             3 of 13 

 

 

GGeenneerraall  
  

 

Retain Last 8 Menu Options  

 

On exiting the software, the last 8 menu options 

accessed will be stored.  On logging in again, these 

options will be displayed at the bottom of the screen. 

 

 
 

 

 

System Validation Checks Bulk Email Setup 

 

Users flagged as DIRECT or CDO need to have an 

email address recorded against them in the User 

Access, User Email option. 

 

DIRECT is the most common setting if you are 

sending bulk emails such as payslips, sales invoices, 

remittance advices, statements, etc. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Save time. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

Benefit 
 

 Ensure that bulk emailing will 

work properly in all modules. 
 

 

System Administration 

System Validation Summary 
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AAuuccttiioonn  
  

 

Export Only Invoice Text 
 

‘Export’ has been added and defaults to No.  

 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Highlight that item/vehicle must 

be exported out of Australia. 
 

 

Auction Reference Maintenance 

Export Only Invoice Test 

Auction Sales 

Catalogue Maintenance 

Buyer Invoice Print 

Auction Vehicles 

Vehicle Maintenance 

System Administration 

Stationery Designer 
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AAuuccttiioonn  ((CCoonntt’’dd))  
  

 

Condition Invoice Text 
 

New menu option. 

 

 
 

 
 

 
 

 
 

 

 

 
 

Benefit 
 

 Record extra condition description 

to appear on Buyer Invoice. 
 

 

Auction Reference Maintenance 

Condition Invoice Text 

Auction Sales 

Catalogue Maintenance 

Buyer Invoice Print 

Auction Vehicles 

Vehicle Maintenance 

System Administration 

Stationery Designer 
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AAuuccttiioonn  ((CCoonntt’’dd))  
  

 

Bulk Email Inward & Outward Dockets 
 

“Print Vendors” prompt has been added to the 

selection criteria. When e-Advice Only is specified and 

the email printer is selected, an email will be sent to 

each Vendor flagged for e-Advice. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Send emails in bulk 

 Save a lot of time. 
 

 

Auction Pre Sales 

Goods Inwards/Outwards Dockets 
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AAccccoouunnttss  PPaayyaabbllee  
  

 

Creditor Default GST Inclusive 

 

‘GST Inclusive’ has been added to Creditor Groups 

and is the default used when inserting Creditors. 

 

 
 

 
 

 

 

Creditor Ledger & History Reference Selection  

 

Reference has been added to the selection criteria. 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Ensure that correct default is 

applied on creating Creditors 

 Hopefully, minimise errors. 
 

 

Accounts Payable Maintenance 

Creditors 

Creditor Groups 

Accounts Payable Reports 

Creditor Groups 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Benefit 
 

 Search for a specific reference 

such as a purchase order no. 
 

 

Accounts Payable Reports 

Creditor Ledger 

Creditor History 

Export Creditor Ledger 
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AAccccoouunnttss  RReecceeiivvaabbllee  
  

 

Export Debtor Default Location Selection 

 

‘Default Location’ has been added to the selection 

criteria, which is the default location recorded against 

Debtors. 

 

 

 

 

 

 

Debtor Ledger & History Reference Selection  

 

Reference has been added to the selection criteria. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Export Debtors that receive stock 

from a specified location 

(warehouse). 
 

 

A/R Administration 

Export Debtor Details 
 

 
 

Benefit 
 

 Search for a specific reference 

such as a sales invoice no. 
 

 

Accounts Receivable Reports 

Debtor Ledger 

Debtor History 

Export Debtor Ledger 
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GGeenneerraall  LLeeddggeerr  
  

 

Export Bank Reconciliation  

 

New menu option. 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Allows for further reporting using 

MS Excel. 
 

 

Bank Reconciliation 

Export Bank Reconciliation 
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PPuurrcchhaassee  OOrrddeerrss  
  

 

Purchase Order Entry Discount Calculation 

 

The following system parameter determines whether a 

discount amount or % can be recorded when entering a 

purchase order.  On specifying a discount, the unit cost 

is changed accordingly. 

 

P/Orders: Entry, Allow Discount. 

 

 
 

On speciying 10% discount in the example shown, the 

unit cost is changed from $43 to $38.70. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Ability to enter $ or % discount 

and new cost to be calculated. 
 

 

P/Orders Operations  

Purchase Order Entry 
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PPaayyrroollll  
  

 

Export Employee Email Addresses  

 

‘Format’ and ‘Include Terminated Employees’ 

prompts have been added to the selection criteria. 

 

 
 

 
 

 
 

 

 

Manual Payslips Gross, Tax & Net Shown  

 

Gross, Tax and Net now displayed on first screen. 

 

 
 

 

Import Inactive & Seasonal Employees 

 

Employees with Type of ‘Season’ or ‘Inactive’ can 

now be imported.  

 

 

 

 

 

 

 
 

Benefit 
 

 Easily produce a file containing 

employee personal email 

addresses 

 Alternatively, MS Word 

mailmerge can be utilised to 

produce letters and print employee 

address on envelopes. 
 

 

Payroll Administration 

Export Employees 

 

 

 

  

  

  

  

  

  

  

  

  

  

  

  

  
 

Benefit 
 

 Easily identify casual employees 

who have hours recorded. 
 

 

Payroll Operations  

Manual Payslips 

 

 
 

Benefit 
 

 Ability to copy all types of 

employees from one company to 

another, if required. 
 

 

Payroll Administration  

Import Employees 
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SSttoocckk  CCoonnttrrooll  
  

 

Stock-Take Update Not To Preload User Id 

 
The following system parameter has been introduced to 

determine whether the Stock-Take Update option will 

preload the user’s id on the selection criteria. 

 

Stock: Stock-Take Upd., Preload User Id. 

 

 

 

 

 

Change Stock Unit Code 

 

New menu option allowing you to change every 

occurrence of a UOM code throughout the system. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 On setting this parameter to No, 

any user can update the stock-

take. 
 

 

Stock-Take 

Stock-Take Update 

 

 
 

 

Benefit 
 

 Save a lot of time 

 Allow you to easily introduce a 

new coding convention for UOM. 
 

 

Stock Administration 

Change Stock Unit Code  
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SSaalleess  
  

 

Sales Rep Label 

 

Labels (Sales Rep) has been added to the stationery 

designer. 

 

 
 

 

 

 

Sales Order Summary By Location 

 

Location has been added to the Sequence options. 

 

 
 

 
 

 

 

 

 

 

 
 

Benefit 
 

 Produce customised sale rep label 

that can be scanned to load rep 

when using POS to minimise 

errors. 
  

 

Sales Reference Reports 

Sales Rep Labels 

System Administration 

Stationery Designer 

 

 
 

 

Benefit 
 

 Report open and confirmed sales 

orders by warehouse location. 
 

 

Sales Orders 

Sales Orders Summary 

 

 

 

  


