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New Clients 2015 
 

Australia  
Ral Ral Wines  DB Wines 

1847 Wines  The Wine Company 

Calais Estate  Usher Tinkler Wines 

Tim Adams  Chain of Ponds 

Divas Beverages Schild Estate 

Gooree Park  Casey Auctions 
 

New Zealand  
Hassall Auctions 

 

EzyAuction Hosting  
 

When utilising Ezy Systems cloud 

service, your data will be available when 

and where you need it. 
 

You will no longer need to   
 

 purchase a server for EzyAuction  

 upgrade your operating system  

 load EzyAuction upgrades 

 upgrade antivirus software  

 worry about daily backups. 
 

For more information, including pricing, 

please phone our IT Manager, Adrian 

Lock on +61 (0)3 5441 2044 or email 

adrian@ezysys.com.au. 

 

  
 

Customise Favourites Menu 
 

Favourites Menu Entry option has been 

added to the Favourites menu so that you 

can easily customise your Favourites 

menu to only show the menu options that 

you actually require.  

 

Merge Regular Buyers  

 

A regular buyer can now be merged with 

another regular buyer. 

 

Copy Vehicle  

 

On inserting a vehicle you can now copy 

details from another existing vehicle. 

 
 

The office will close midday Wednesday 23rd  

December and reopen Monday 4th January. 
 

If you require assistance during this period 

please contact Nick Cugura on 0417 334 206 

or Lorraine Hanley on 0428 432 682. 

 

Move Lot To Another Sale 

 

Unsold lots can now be moved from one sale 

to another without having to de-lot.  

 

Simplified Data Capture 
 

You can now be prompted for the absolute 

minimal item information. 
 

 
 

Vendor Buyers Offer Advice 

 

The Stationery Designer can now be utilised 

to produce a Buyers offer advice that can be 

sent to the Vendor for consideration.  

 

Provide Vendor Access 
 

You can easily provide a Vendor with remote 

access to their data.  On creating Vendor as a 

User, the Vendor will be restricted to the 

Favourites menu with options preloaded. 

 

Display User Locking Consignment 
 

When a consignment, item, vendor or buyer 

is already locked by another user, the user id 

will be displayed. 
 

   

 

Stop Press 
 

It is recommended that you 

book onsite training at least 

once a year to ensure that 

you are aware of the latest 

enhancements that will help 

streamline your business. 

mailto:adrian@ezysys.com.au
http://www.google.com.au/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCMXsqrzXzcgCFYOelAodITkEyw&url=http%3A%2F%2Fwww.tenpin.org.au%2Findex.php%3Fid%3D760%26tx_ttnews%255Btt_news%255D%3D1405%26cHash%3D9f47ff78ca&psig=AFQjCNEKmPLq5cZhUH__km-u7lQ0HbZQPw&ust=1445314791044709
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EEzzyyAAuuccttiioonn  HHoossttiinngg                     5 
  

  

EEnnhhaanncceemmeennttss  
 

General  
Dashboard         6 

Selection Criteria Highlighted       6 

User Can Customise Their Favourites Menu       7 
 

Accounts Payable      
A/P Invoice Entry Displays Email Address     8 

Creditor Payment Terms Up To 8 Payments     8 

Creditor Manual Payment Entry Shows Balance     8 
 

Accounts Receivable     
EzyPDA Debtor Enquiry       9 

Debtor Dates Summary Including 1st Sale   10 

JSON Identity       10 

Debtor Statement Preload Email Address   10 
 

General Ledger 
Export Balance Sheet      11 

Export GST Register ABN Appended    11 

Import Projects       11 

Export Range Of Customised GL Reports   11 
 

Marketing & CRM 
Hide Inactive Prospects      12 

Copy Prospects To Debtors     12 

Highlight Prospects Not Linked To Debtors   12 
 

Asset Register   
Specify Data To Be Updated On Import      13 
 

Purchase Orders   
Purchase Order Entry Preload Contact    13 
 

Payroll   
Bulk Email Payment Summary     14 

More Superannuation Export Formats    14 
   

Stock Control     
EzyPDA Stock On Hand Enquiry    15 

Stock Movements Enquiry Includes HACCP Ref   15 

Stock Adjustment Updates Specify GL Month   16 

Stock Adjustment Restrict Stock GL Access   16 

Enter Stock Item Creditors By Creditor    16 

 

 

 
 

 

 

 

 
Sales   
EzyPDA Debtor Enquiry     17 

Export Sales Dockets Translogix Format   17 

Vin65 Interface       18 

Debtor $ Stock Discount     18 

Wine Club & POS Duty Excise Calculation   18 

Elite Interface       19 

Sales R.W. Tertiary Budgets & Forecasts   19 

Foreign Currency Sales Invoice Shows NZ$    20 

Stock Kit Components Appearing On Sales Dockets  20 

POS Login Keypad      20 

More POS Buttons      21 

POS Prompts Locations When Freighting   21 

Sales Order Confirmation Printed Prompt   22  

Export WA Liquor Control Report        22 

Credit Note Entry Default Reason    23 

WWS Sales Export      23 

Free Reason & Instructions Added To Sales Import  23 

Auto Import Sales Orders     23 

More Generate Sales Budgets Options    24 

Sequence Stock Allocations By Debtor Group   24 

Sales Entry Promotion Mandatory    24 

TOLL added for Sales Orders & Invoices   24 

 

Auction 
Auto Email Vendor After Sale Advice To Sales Rep  25 

EzyPDA Enhancements      26 

Email Staff Of Changes To Sales    27 

Export Vendor By Sale      27 

Item Drill Down Enquiry Includes Engine No   27 

Invoice Entry Retain Buyer Code    27 

Move Lot To Another Sale     28 

Export Buyer Premium To Exclude GST    29 

List Open Sales That Can Be Closed    29 

Streamline Remote Vendor Access    30 

Export Item Catalogue Specify 20 Attachments   31 

Item Sales History Report Includes Reserves   31 

Additional Columns Vendor After Sales Export   31 

Sale Summary Export      31 

Vendor Buyers Offer Advice     32 

Specify Whether Reserve Type Guaranteed   33 

Merge Regular Buyers      34 

Vehicle Copy       34 

Goods Outwards Docket Includes Movement Type  34 

Link Sale Buyer To Regular Buyer    35 

Buyer Invoice Listing Summary Format    35 

Vendor After Sale Listing Total Lots    35 

Barcode Lotting Using Wireless Scanner   36 

Item Maintenance Simplified     38 

Sale Buyer Maintenance Simplified    39 

Check Buyer Duplicate Lots     39 

Specify Whether To Prompt For Buyer Premium   39 

Referral Acceptance Change Buyer    40 

Specify Acceptable Payment Methods    40 
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NNeeww  MMeennuu  OOppttiioonnss    
 

Auction 

Auction Vehicles, Vehicle Copy 

Auction Sales, Pre-Sale Export 

Auction Post Sale, Vendor Buyers Offer Advice 

Auction Post Sale, Sale Summary Export 

Auction Administration, Merge Regular Buyers 
 

Accounting 

General Ledger Reports, Export Balance Sheet 

GL Report Writer, GL Report Export Batch 

GL Report Writer, GL Report Export Batch (Style) 

General Ledger Admin, Import Projects 

General Ledger Admin, Import Cash Receipt Journal 

General Ledger Admin, Export Balance Sheet 

Sales Statutory Reports, Export WA Liquor Report 

Sales Admin, Import Sales Orders (auto batch) 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

NNeeww  SSyysstteemm  PPaarraammeetteerrss    
 

Auction: Stationery: Vendor Buyer Offer 

Auction: WEB Import Format 

Auction: WEB Import Ignore Reserves 

Auction: Import Barcode File Format 

Auction: Sales Changes, Email User Id 1, 2 & 3 

Auction: Export Buyer, GST On Premium 

Auction: Buyer, GST On Credit Card Fee 

Auction: Regular Buyer Entry, Simplified 

Auction: Buyer Entry, Accept VISA 

Auction: Buyer Entry, Accept AMEX 

Auction: Buyer Entry, Accept CHEQUE 

Auction: Buyer Entry, Accept DEBIT 

Auction: Buyer Entry, Accept DIRECT 

Auction: Buyer Entry, Accept EFT 

Auction: Buyer Entry, Accept M’CARD 

Auction: Buyer Entry, Accept OTHER 

Auction: Item Entry, Prompt Buyer Prem. 

Auction: Item Entry, Simplified Version 

Auction: Item Entry, Default Cat. Index 

Auction: Item Entry, Default Department 

Auction: Item Entry, Default Item Group 

Auction: Item Entry, Default GST Supply 

Auction: Item Entry, Default Location 

Auction: Item Entry, Def. Reserve Type 

Auction: Item Entry, Default Valuer 

Auction: Invoice Entry, Retain Buyer  

Auction: Invoice Entry, Referrals 
 

Acc/Rec: Dec. Imp. Foodstuffs SI Debtor 

Acc/Pay: Export Creditor Ledger Format 

C/Door: POS, Kitchen/Bar Printer 4, 5 & 6 

GL: Cash Rec Jnl Imp, Drive\Dir.\File 

Sales Export Dockets: JSON API Token 1 & 2 

Sales Export Dockets: JSON Post 

Marketing: Maintain Inactive Prospects 

P/Orders: Entry, Use Creditor Contact 

Sales Analysis Export: Other Type 

Sales Export Dockets: WWS Prefix 

Sales Orders: Auto Import File Path 

Sales Orders: Auto Import Notify User Id 

Stock: Adjustment, Access GL Stock 

M/Order: Entry, Mandatory Promotion 

M/Order: WEB, VIN65 Default Debtor 

M/Order: WEB, VIN65 Debtor Group 

 

  

  
 

On selecting a system parameter press the [F10] key or 

select the Help button, top right of screen, to display 

helpful information. 
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SSuuppppoorrtt  OOppttiioonnss  
 

 

 

 
 

 
 

 
 

 
PHONE 

 

+61 (0)3 5441 2044 
Monday to Friday 

 8:30am to 5:30pm AEST 
 

+61 (0)417 334 206 
After hours 

 

EMAIL 

 support@ezysys.com.au 
 

INHOUSE 

Inhouse Training at Ezy Systems using your data 
 

ONSITE 

Onsite Training using your data 
 

SEMINARS 

Refer to the schedule on the website 
 

TRAINING NOTES 

 

 

mailto:support@ezysys.com.au
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EEzzyyAAuuccttiioonn  HHoossttiinngg  
  

  

  
  

 
 

 
 

 

 

 
EEzzyyAAuuccttiioonn..CCLLOOUUDD 

 

If you are planning to upgrade your server, you may 

want to consider cloud. 
 

Your copy of EzyAuction will be installed on a virtual 

server hosted at Bendigo Telco, who have the full 

support and backing of Community Telco Australia 

and the Bendigo and Adelaide Bank Group.   

 

Peace of Mind 
 

You will no longer need to  
 

 purchase a server for EzyAuction  

 have to upgrade your operating system  

 load EzyAuction upgrades  

 wonder whether the backup has been done or 

whether the data was really backed-up. 

 

Pricing 

 

Setup Cost 

$200 per user. 

 

Monthly Fee 

$50 per user. 

 

For more details please contact our IT Manager, Adrian 

Lock on +61 (0)3 5441 2044 or email your questions to 

adrian@ezysys.com.au. 

 

 

 

 

http://www.communitytelco.com.au/
http://www.bendigobank.com.au/community/community_telco/index.asp
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GGeenneerraall  
  

 

Dashboard 

 

This new tool provides easy access to What’s New on 

the Ezy Systems website, exchange rates and some 

EzyAuction financial data (dependent on you user 

menu access). 
 

Please refer to the Overview training notes for 

installation instructions. 

 

 
 

 
 

 

Selection Criteria Highlighted 

 

Current selection criteria option is highlighted. 

 

 
 

 

 
 

Benefit 
 

 Easily access important data. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
 

Benefit 
 

 Easier to identify cursor position. 
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GGeenneerraall  ((ccoonntt’’dd))  
  

 

User Can Customise Their Favourites Menu 

 

This new menu option allows you to customise your 

Favourites menu.  The user can only select menu 

options that they have access to. 
 

Note: On customising your Favourites Menu you will 

need to logout and then login again to apply the 

changes. 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 User can easily setup their own 

favourites menu 

 Save time. 
 

 

Favourites 

Favourites Menu Entry 

 

 

 

Note: When you have selected a menu option, the 

option code is displayed top right of the screen. 

 

In the example below, the option code is AUSO02. 
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AAccccoouunnttss  PPaayyaabbllee   
  

 

A/P Invoice Entry Displays Email Address 
 

On entering an invoice the email address is displayed. 

 

 
 

 

Creditor Payment Terms Up To 8 Payments 

 

Up to 8 payment terms can now be recorded. 
 

On updating a purchase order to create the Creditor 

invoice, the required payment entries are created. 
 

Note: The A/P Invoice & Adjustments module does 

not check for multiple payment terms. 

 

 
 

 

Creditor Manual Payment Entry Shows Balance 

 

On selecting a Creditor, the balance is displayed. 

 

 
 

 
 

Benefit 
 

 Check whether email address not 

recorded against Creditor profile. 
 

 

A/P Invoice & Adjustments 

A/P Invoice & Adjust. Entry 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Pay Creditor in instalments. 
 

 

Accounts Payable 

Creditor Terms 

Purchase Orders 

Purchase Orders Receipt Update 

 

 

 
 

 

A/P Payments 

Creditor Manual Payment Entry 
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AAccccoouunnttss  RReecceeiivvaabbllee  
  

 

EzyPDA Debtor Enquiry 
 

This new option includes the following Debtor 

information; 
 

 Contact details 

 [F5] notes includes attachments 

 CRM activities 

 YTD sales 

 Current balance 

 Discount structures. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 
 

Benefit 
 

 Provide sales reps with more 

information on their mobile phone. 
 

 

EzyPDA 
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AAccccoouunnttss  RReecceeiivvaabbllee  ((ccoonntt’’dd)) 

  

 

Debtor Dates Summary Including 1st Sale 
 

First sale date is now recorded against the Debtor 

profile.  The date is populated on processing the first 

sale in any of the sales modules. 
 

‘Summary (Dates)’ format option has been added to 

the Debtor listing report. 

 

 
 

The first sale date is also available in the Sales R.W. 

 

 

JSON Identity 

 

JSON stands for JavaScript Object Notation.  
 

The following system parameters have been introduced 

and need to be populated if you want to export sales 

using this format. 
 

Sales Export Dockets: JSON API Token 1  

Sales Export Dockets: JSON API Token 2 

Sales Export Dockets: JSON Post 
 

The JSON identity can be recorded against the Debtor. 
 

The JSON format has been added to every Format in 

the Export Sales Dockets option. 
 

 
 

 

Debtor Statement Preload Email Address 

 

When emailing statement for only one Debtor, the 

Debtor’s email address will be preloaded. 

 

 

 

 

 
 

Benefit 
 

 Easily report first sale date. 
 

 

Accounts Receivable Reports 

Debtors 

Sales 

Cellar Door Update 

Sales Invoice Update 

Mail Order Update 

Service Invoice Update 

Sales Report Writer 

Sales Report Maintenance 

Customise Sales Reports 

 

 

 
 

Benefit 
 

 JSON compliance. 
 

 

Accounts Receivable Maintenance 

Debtors 

Debtor Additional Details 

Sales Administration 

Export Sales Dockets 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

Benefit 
 

 Save time and reduce errors. 
 

 

Accounts Receivable Reports 

Debtor Statement Print 
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GGeenneerraall  LLeeddggeerr  
  

 

Export Balance Sheet 

 

New menu option. 

 

 
 

 

Export GST Register ABN Appended 

 

ABN has been appended to the export file. 

 

 

Import Projects 

 

New menu option. 

 

 
 

 

Export Range Of Customised GL Reports  

 

New menu options. 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Save GL Balance Sheet as a CSV or 

XLS file for further reporting using 

MS Excel. 
 

 

General Ledger Reports 

Export Balance Sheet 

General Ledger Administration 

Export Balance Sheet 

 

 

 

 

 

 

 

 

General Ledger Administration 

GST Register Export 

 

 
 

Benefit 
 

 Save time. 
 

 

General Ledger Administration 

Import Projects 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Export multiple reports 

 Save a lot of time. 
 

 

General Ledger Report Writer 

GL Report Export Batch 

GL Report Export Batch (Style) 
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MMaarrkkeettiinngg  &&  CCRRMM  
  

 

Hide Inactive Prospects 

 

New system parameter determines whether inactive 

Prospects can be maintained. 
 

Note: Prospects can be deleted at any time. 

 

 

 

Copy Prospects To Debtors  

 

This menu option is now available for NZ.  
 

To be used when a prospect (mailing list member or 

potential wholesale customer) is now purchasing wine 

and is to be setup as a Debtor.  
 

 
 

 

Highlight Prospects Not Linked To Debtors 

 

Print Prospects prompt added to selection criteria with 

scroll list options ‘All’, ‘Linked to Debtor’ and ‘Not 

Linked to Debtor’. 

 

 
 

 

 
 

Benefit 
 

 Hide inactive prospects. 
 

 

Marketing Reference Maint. 

Prospects 
 

 
 

Benefit 
 

 Save a lot of time and reduce errors. 
 

 

Marketing Administration 

Copy Prospects To Debtors    

  
The selection criteria screen will prompt you for 

information that isn’t recorded against Prospects but is 

required to be recorded against a Debtor.  These 

prompts default to the default settings recorded against 

the Debtor Group specified. 

  

  

  

  

  
 
 

 

Benefit 
 

 Highlight Prospects not linked to a 

Debtor. 
 

 

Marketing Reference Reports 

Prospects    
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AAsssseett  RReeggiisstteerr  
  

 

Specify Data To Be Updated On Import 

 

Format prompt introduced with following scroll list 

options; 
 

 Ezy  

 Customise  

(specify the required columns to be changed). 
 

Utilise the Asset Export option to produce a CSV file, 

remove the irrelevant columns, change the required 

columns and then import the file. 
 

 
 

 

PPuurrcchhaassee  OOrrddeerrss  
  

 

Purchase Order Entry Preload Contact  
 

New system parameter “P/Orders: Entry, Use Creditor 

Contact” defaults to No. 
 

When set to Yes, on entering a purchase order, the 

Supplier Contact defaults to the contact recorded 

against Creditor.  However, if contact against Creditor 

is blank, the contact recorded against the last purchase 

order will be used. 

 

 
 

 

 

 

 

 
 

Benefit 
 

 Quick and easy method for changing 

only required information such as GL 

accounts, useful life and description 

recorded against assets. 
 

 

Asset Administration 

Import Assets 

 

 

 

 

 

 

 

 

 
 

 

 
 

Benefit 
 

 Ensure that contact recorded against 

Creditor is always used. 
 

 

Purchase Orders 

Purchase Order Entry 
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PPaayyrroollll  
  

 

Bulk Email Payment Summary 

 

‘Select Employee’ prompt was added to the selection 

criteria with the following scroll list options; 
 

 All Employees 

 Print Only  

 e-Payslip Only. 

 

On selecting e-Payslip Only, only those employees 

flagged for e-Payslip will be sent their payment 

summary. 
 

This feature only works when the Stationery Designer 

was utilised to produce a customised format and 

system parameter “Stationery: Payslip” is set to 0. 

 

 
 

 

More Superannuation Export Formats 

 

The following superannuation formats have been 

added to the Format options; 

 

 Statewide 

 AUST Super 

 QuickSuper and  

 SAFF. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Streamline distribution of payment 

summary to employees. 
 

 

Payroll Operations Reports 

Payment Summary Print 

 

 

    

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 

Benefit 
 

 Provide Superannuation companies 

with electronic version 

 Save time and reduce errors. 
 

 

Payroll Administration 

Export Superannuation 
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SSttoocckk  CCoonnttrrooll  
  

 

EzyPDA Stock On Hand Enquiry 
 

This new option includes the following stock item 

information; 
 

 Stock on hand 

 Available STOH 

 Sales history. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Stock Movements Enquiry Includes HACCP Ref 

 

HACCP details is now displayed for purchase orders. 

 

 
 

 

 
 

Benefit 
 

 Provide staff with more information 

on their android mobile phone or 

iPhone. 
 

 

EzyPDA 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Easily check/report HACCP reference 

recorded against additive purchase 

orders. 
 

 

Stock Operations Reports 

Stock Movements Enquiry 
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SSttoocckk  CCoonnttrrooll  ((ccoonntt’’dd))  
  

 

Stock Adjustment Updates Specify GL Month 

 

The following prompt has been added to user access; 
 

Access Month Stock Adj. Update 
 

It defaults to No and determines whether the GL 

Month can be changed on the Update selection criteria. 

 

 
 

 

Stock Adjustment Restrict Stock GL Access 

 

System parameter “Stock: Adjustments, Access GL 

Stock” determines whether the account preloaded 

against the Stock GL can be changed. 

 

 

 

 

 
Enter Stock Item Creditors By Creditor 

 

‘Entry By’ prompt has been introduced with scroll list 

options ‘Stock Item’ and ‘Creditor’. 

 

 
 

 
 

Benefit 
 

 Specify stock-take, adjustments and 

movements GL month 

 Ability to roll stock but still record 

adjustments against previous month. 
 

 

Stock Movements 

Stock Adjustments Update 

User Access 

User P/Order & Stock Access 

 

 

 
 

 
 

Benefit 
 

 Ensure that default STOH balance 

sheet account is not changed. 
 

 

Stock Movements 

Stock Adjustment Entry 

 

 
 

Benefit 
 

 Quicker and easier to record and 

maintain creditor stock items. 
 

 

Stock Reference Maintenance 

Stock Item Creditors 
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SSaalleess  
  

 

EzyPDA Debtor Enquiry 
 

This new option includes the following Debtor 

information; 
 

 Contact details 

 [F5] notes includes attachments 

 CRM activities 

 YTD sales 

 Current balance 

 Discount structures. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Export Sales Dockets Translogix Format 

 

Sales Export Dockets: Distributor 

Set parameter to the required filename (eg. ezy_trlx). 

 

 
 

Benefit 
 

 Provide sales reps with more 

information on their android mobile 

phone or iPhone. 
 

 

EzyPDA 

 

 

  
 

  
 

  
 

 
Sales Administration 

Export Sales Dockets 
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SSaalleess  ((ccoonntt’’dd))  
  

 

 Interface 

 

The following new system parameters need to be set; 

 

M/Order: WEB, VIN65 Default Debtor 

Used to record ‘guest’ or ‘cash’ sales. 
 

M/Order: WEB, VIN65 Debtor Group 

Used to identify wine club debtor group so that 

defaults recorded against the group can be used when 

creating new Debtors. 
 

M/Order: WEB, Auto Debtor Import Format  

Set to VIN65. 
 

The Import Web/Debtor/Order Pack option can be run 

manually or scheduled to import periodically using the 

MS Windows Scheduler. 

 

 

Debtor Stock Discounts By $ &/or UOM 

 

On selecting a Debtor Group, a $ discount rate can 

now be recorded against each Discount By option. 
 

On selecting a Debtor, a $ discount rate can now be 

recorded against each Discount By option.  You can 

also record a unit of measure against stock items. 
 

 
 

Note: When UOM is specified, the discount will only 

be applied when the same UOM has been recorded in 

the Sales Entry option. 

 

 

 

 

 
Wine Club & POS Excise Duty Calculation 

 

Excise duty calculated when stock item has been setup 

as a beer or spirit.  Refer to the Stock Control training 

notes for more details. 

 

 

 

 
 

Benefit 
 

 Auto interface with website in regards 

to cash sales, processing mail order 

sales and maintaining wine club 

members 

 Ensure wine club in EzyAuction is 

automatically kept up-to-date!  
 

 

Sales Administration 

Import Web/Debtor/Order Pack 

 

 

 

 

 
 

 
 

Benefit 
 

 More flexible discounting 

 Specify $ discount 

 Specify discount for specific UOM.  
 

 

Stock Reference 

Debtor Stock Discounts 

Stock Administration 

Import Debtor/Stock Discounts 

Export Debtor/Stock Discounts 

Sales Administration 

Import Sales Dockets 

Import Cellar Door Dockets 

Import Sales Credit Notes 

Sales Entry 

Sales Credit Note 

Cellar Door Sales 

Sales Invoice 

Mail Order Sales 

Sales Orders 

 
 
 

Sales 

Cellar Door Sales Update 

Mail Order Sales Update 

Sales Administration 

Excise Duty Register Listing 

Excise Duty Register History 
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SSaalleess  ((ccoonntt’’dd))  
  

 

Elite Interface 
 

On creating a despatch carrier for Elite with ‘Email 

Export File’ set to Yes and all the FTP details 

recorded, the Sales Entry options will prompt as to 

whether to notify Elite. 
 

‘Email CC’ can now also be recorded against carriers. 
 

 
 

 
 

 

Sales R.W.  Tertiary Budgets & Forecasts 
 

‘Tertiary’ has been added to the Sequence options. 
 

‘Format’ was also added to the Sales Report Listing to 

only show the Sequence options. 
 

 
 

 
 

Benefit 
 

 Streamline freight processing 

 Auto email delivery docket to Elite.   
 

 

Sales Reference Maintenance 

Despatch Carriers 

Sales 

Sales Order Entry 

Sales Invoice Entry 

Mail Order Sales Entry 

Export Sales Dockets (History) 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

Note: sale can be emailed as a PDF and FTP as an 

export file (CSV) to Elite. 

 

 
 

 

 
 

 

 

 
 

 

 

Benefit 
 

 Record tertiary budgets and forecasts 

 Easier to check the primary, secondary 

and tertiary options when browsing 

reports created.   
 

 

Sales Report Writer 

Sales R.W. Budgets Maintenance 

Sales R.W. Forecasts Maint. 

Sales Report Listing 
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SSaalleess  ((ccoonntt’’dd))  
  

 

Foreign Currency Sales Invoice Shows NZ$ 

 

‘Total Net Excl. GST (NZD)’ has been added to the 

Stationery Designer, Last Page/Totals tab for Sales 

Invoices, for New Zealand only. 
 

 
 

 

Stock Kit Components Appearing On Sales Dockets 

 

‘Print’ prompt has been introduced allowing you to 

specify whether any of the component are not to be 

displayed on sales dockets. 

 

 
 

 

POS Login Keypad 

 

 
 

 
 

Benefit 
 

 Comply with requirement for foreign 

currency invoices to also show NZ$. 
 

 

Sales Invoices 

Sales Invoice Print 

Sales Invoices Print (History) 

 

 

 
 

 

Despatch Date has also been added to selection criteria. 

 

 
 

Benefit 
 

 Specify which kit components are to 

appear on sales dockets. 
 

 

Sales Reference 

Stock Kits 

Sales 

Sales Orders Print 

Sales Credit Note Print 

Sales Invoice Print 

Cellar Door Sales Print 

Mail Order Sales Print 

 

 

 
 

 

POS 
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SSaalleess  ((ccoonntt’’dd))  
  

 

More POS Buttons 

 

A 5th products column has been added increasing the 

number of buttons on each menu from 20 to 25. 
 

The buttons will now also appear in the position 

matching the actual button number specified against 

the POS Buttons option. 

 

 
 

 

POS Prompts Location When Freighting  

 

‘Location’ has been added to the Freight dialogue box 

defaulting to the cellar door location. 
 

 
 

 
 

 

 

 

 
 

Benefit 
 

 Additional 120 buttons can be 

specified 

 Ability to group/separate buttons. 
  

 

POS 

Sales Reference 

POS Buttons 

 

 

 
 
 

 
 

Benefit 
 

 Ability to specify a different stock 

location when freighting wine. 
  

 

POS 

Cellar Door Sales 

Cellar Door Sales Update 
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SSaalleess  ((ccoonntt’’dd))  
  

 

Sales Order Confirmation Printed Prompt 

 

On confirming a sales order and creation of sales 

invoice, new ‘Printed’ prompt has been added. 
 

When set to Yes, the Sales Invoice module will not 

prompt or insist that the invoice be printed before it 

can be updated. 

  

 
 

If customer has already received Sales Order Docket & 

Sales Invoice Docket is not to be sent, flag the Sales 

Invoice as if it were printed, so that it can be updated. 

 

 

Export WA Liquor Control Report  

 

New option to export sales made to Western Australian 

liquor merchants (ie. Debtors with a liquor licence 

number recorded against them). 

 

 
 

Column 

B Licence numbers are recorded against Debtor. 

E Total quantity. 

J Total value.  

 

 

 
 

Benefit 
 

 Save time. 
 

 

Sales Orders 

Sales Order Confirmation 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Required for new electronic financial 

return in WA 
 

 

Sales Statutory Reports 

Export WA Liquor Report 
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SSaalleess  ((ccoonntt’’dd))  
  

 

Credit Note Entry Default Reason 

 

The first screen of the Sales Credit Note Entry option 

now prompts for a default reason. 

 

The default reason, if specified, will be defaulted 

against the items on the next screen. 

 

 
 

 
 

 

WWS Sales Export 
 

WWS was added to the Format options. 

 

 

Free Reason & Instructions Added To Sales Import 
 

Free reason and 4 lines of instructions can be appended 

to the import file. 

 

 

Auto Import Sales Orders 
 

Importing of sales orders can be scheduled to run 

periodically with introduction of system parameters 

“Sales Orders: Auto Import File Path” and “Sales 

Orders: Auto Import Notify User Id”. 

 

 
 

Benefit 
 

 Save time & minimise errors. 
 

 

Sales Credit Note 

Sales Credit Note Entry 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 
Sales Administration 

Export Sales Dockets 

 
 

 

Sales Administration 

Import Sales Dockets 

 

 
 

Sales Administration 

Import Sales Dockets 

SAA89BAT 
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SSaalleess  ((ccoonntt’’dd))  
  

 

More Generate Sales Budgets Options 
 

The following options have been added to the Sales 

Rep/Stock Item + Non-Stock Type; 
  

 Sale Rep + Stock Alias 

 Sales Rep Group + Stock Alias 
 

 
 

 

Sequence Stock Allocations By Debtor Group 
 

Debtor Group has been added to the Sequence options. 
 

 
 

 

Sales Entry Promotion Mandatory  
 

System parameters “M/Order: Entry, Mandatory 

Promotion” and “Sales Invoices: Entry, Mandatory 

Promo” have been introduced to determine whether 

Promotion must be recorded against sales. 

 
 

TOLL Added for Sales Orders & Invoices 
 

‘TOLL’ has been added to the consignment note type 

options. 

 

 

 

 

 

 
 

Benefit 
 

 Generate more budgets. 
 

 

Sales Reference Maintenance 

Generate/Update Sales Budgets 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

More Sales Analysis Reports 

Debtor Group/Stock Allocations 

 

 

 
 

 

 

 
Sales Invoice 

Sales Invoice Entry 

Mail Order Sales 

Mail Order Sales Entry 

 
 
 

 

Benefit 
 

 Streamline interface with TOLL. 
 

 

Sales Invoices 

Invoice Consignment Note Print 

Sales Orders 

Sales Order Con. Note Print 
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AAuuccttiioonn  
  

 

Auto Email Vendor After Sale Advice To Sales Rep 

 

Email address can now be recorded against a sales rep. 

 

On emailing Vendor After Sale Advices to the Vendor, 

the Sales Rep will also receive an email when; 
 

 Vendor has been flagged for e-Advice 

 Sales Rep has been recorded against the Vendor 

 Email address has been recorded against Sales Rep.  

 

 
 

 
 

Note: email was sent to both Roland and Nick.  

  

 
 

Benefit 
 

 Sales Rep to receive copy of Sales 

Advice sent to Vendor. 
 

 

Auction Reference 

Vendor Sales Reps 

Auction Post Sales Reports 

Vendor After Sale Advices 

 

 
 

If you have customised your Vendor After Sale Advice 

using the Stationery Designer, you can also specify 

text to appear in the body of the email and the sales rep 

name can be loaded by simply including the following 

string in the text; 

 

%rep name% 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

EzyPDA Enhanced 

 

Resolution increased from 240 to 480. 
 

The options have been enhanced to appear better on 

PDAs as well as android mobile phones and iPhones. 
 

The System Administration, User Access Maintenance 

option allows you to specify which PDA options each 

user can access. 
 

 
 

 
 

 

 

 

 

 

 

 
 

Benefit 
 

 Easier to use. 
 

 

EzyPDA  
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Email Staff Of Changes To Sale 

 

When sale details are changed, users recorded against 

the following new system parameters will be emailed; 
 

Auction: Sales Changes, Email User Id 1 

Auction: Sales Changes, Email User Id 2 

Auction: Sales Changes, Email User Id 3. 
 

 
 

 
 

 

Export Vendors By Sale 
 

Sale has been added to the selection criteria and 

appended to the file. 

 

 

Item Drill Down Enquiry Includes Engine No 
 

On selecting the [Vehicle] tab, the engine number now 

appears on the report. 

 

 

Invoice Entry Retain Buyer Code 
 

New system parameter “Auction: invoice Entry, Retain 

Buyer” determines whether Buyer code retained when 

recording multiple entries. 

 

 

 
 

Benefit 
 

 Ensure staff are aware of changes to 

upcoming auctions. 
 

 

Auction Pre Sale 

Sale Maintenance 

  

  
  

  

  
 

A notification is also recorded against the system log. 

 
  

  

  

  
  

  

  
  

Auctions Administration 

Export Vendors 

 

 
 

 
Auction Enquiry 

Item Drill Down Enquiry 

 

 

  
  

Auction Sales 

Buyer Invoice Entry 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Move Lot To Another Sale 

 

When de-lotting, you can now specify whether the lot 

is to be lotted against another sale. 

 

 

 

 

 

 

 

 
 

 

 

 

 
 

Benefit 
 

 Save a lot of time and reduce errors. 
 

 

Auction Sales 

De-Lotting (Unsold Lots) 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Export Buyer Premium To Exclude GST 

 

New system parameter “Auction: Export Buyer, GST 

On Premium” has been introduced defaulting to No. 

 

 
 

 

List Open Sales That Can Be Closed 

 

Open sales that can be closed are reported with note 

‘Can Be Closed’. 

 

 
 

 
 

 

 

 

 

 

 
 

Benefit 
 

 Ensure overseas Buyers are not 

charged GST on the buyer premium. 
 

 

Auction Sales 

Buyer Receipt Entry 

  

  

  

  

  

  

  

  

  
  

 
 

Benefit 
 

 Identify open sales that should be 

closed. 
 

 

Auction Pre Sale 

Sale Listing 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Streamline Remote Vendor Access  

 

When inserting a user, you will be prompted as to 

whether the user is a remote Vendor. 

 

 
 

 
 

The following occurs; 
 

 User will only have access to the Favourites menu 

 User will not have access to any of the [F5] notes 

 User will not be able to access the EzyPDA app 

 Only those menu options that will restrict the user 

to the appropriate Vendor(s) will be available. 

 

 
 

 
 

Benefit 
 

 Provide Vendor’s with access to their 

information. 
 

 

User Access Menu 

User Access Maintenance 

User Vendor Access 

  

 

The User Vendor Access option can be utilised to add 

and remove Vendors against the User. 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Export Item Catalogue Specify 20 Attachments 
 

The number of attachment file names that can be 

specified in the export file has increased from 5 to 20. 

 

 

 

 

 

 

Item Sales History Report Includes Reserves 
 

‘Print Reserves’ prompt has been added to the 

selection criteria. 
 

 
 
 

Additional Columns Vendor After Sales Export 
 

The following fields have been appended to the file; 
 

 Consignment 

 Valuation 

 Reserve 

 Unsold 

 Referral 

 Bid 

 Sales Rep. 

 
 

Sale Summary Export 
 

New menu option that exports the information that 

appears on the Sale Summary Report. 
 

 Lot No 

 Consignment 

 Item 

 Buyer 

 Amount 

 Description 

 Hammer Price. 

 

 
 

Benefit 
 

 Specify more attachments for 

catalogue to be uploaded to website. 
 

 

Auction Administration 

Export Item Catalogue 

Import Items (& Lots) 
  

  

Auction Pre Sales 

Item Sales History Report 

  

 

 

  
  
  

  

 

Auction Post Sales Report 

Vendor After Sale Export 

 

 

 

 

 

 

 

 

 
 
 

Auction Post Sales Reports 

Sale Summary Export 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Vendor Buyers Offer Advice 

 

“Vendor Buyers Offer Advice” has been added to the 

Stationery Designer.   
 

Vendor Buyers Offer Advice option has been added 

and can be bulk emailed to Vendors. 
 

Referrals recorded against the Referral Acceptance 

Entry option are no longer deleted.  

 

 
 

 
 

 
 

 
 

Buyers Offer Advice can also be emailed together with 

the Vendor After Sale Advice. 

 

 
 

Benefit 
 

 Produce a Buyers offer advice that can 

be sent to the Vendor for 

consideration. 
 

 

Auction Post Sales Reports 

Vendor Buyers Offer Advice 
Auction Sales 

Referral Acceptance Entry 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Specify Whether Reserve Type Guaranteed 

 

‘Guaranteed’ prompt has been introduced. 

 

 
 

 
 

Note: The quotes signifies that it’s text to appear on 

the advice. 

 

 
 

 
 

 

 

 
 

Benefit 
 

 Provide Vendors with a guaranteed 

amount. 
 

 

Auction Reference 

Reserve Types 

Auction Post Sales Reports 

Vendor After Sales Advices 

  

  

  

  

  

  

  

 
 

Note: The Guaranteed message only appears on 

Advice when guaranteed amount not met. 
 

A manual vendor adjustment will then need to be 

recorded to ensure the Vendor is paid the correct 

amount. 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Merge Regular Buyers 
 

New menu option allowing a regular buyer to be 

merged with another regular buyer. 

 

 
 

 

Vehicle Copy 
 

This new option allows you to create a vehicle by 

copying from another vehicle. 

 

 
 

 

Goods Outwards Docket Includes Movement Type 
 

Movement Type has been added to the Stationery 

Designer. 

 

 
 

 

 

 

 
 

Benefit 
 

 Consolidate codes and history where a 

Regular Buyer has been created more 

than once. 
 

 

Auction Administration 

Merge Regular Buyers 

System Administration 

System Log Listing 

 

 
 

Benefit 
 

 When vehicles are similar this will 

save a lot of time and reduce errors. 
 

 

Auction Vehicles 

Vehicle Copy 

 

 

 

 

 

 
 

 
 

 
 

Benefit 
 

 Identify reason for return. 
 

 

System Administration 

Stationery Designer 

Auction Pre Sales 

Goods Inwards/Outwards Dockets 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Link Sale Buyer To Regular Buyer 
 

A sale buyer can be linked to a regular buyer. 
 

A regular buyer may in fact have had a different sale 

buyer number for every sale that they have attended. 

 

 
 

 

Buyer Invoice Listing Summary Format 
 

Format has been added to the selection criteria screen 

with scroll list options ‘Summary’ and ‘Detail’. 
 

The ‘Summary’ format is new. 

 

 
 

 

Vendor After Sale Listing Total Lots  
 

‘Total Lots’ for each Vendor now reported. 

 

 
 

 

 
 

Benefit 
 

 Buyer History Enquiry will allow you 

to browse a specific regular Buyer 

across all his sales 

 Consolidate Buyer’s history. 
 

 

Auction Sales 

Sale Buyer Entry 

Sale Buyer Listing 

Auction Enquiry 

Buyer History Enquiry 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Easily check balance for each Buyer. 
 

 

Auction Sales 

Buyer Invoice Listing 

 

 

 

 

 

 

 

 

 

 
 

Auction Post Sales Reports 

Vendor After Sale Listing 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Barcode Lotting Using Wireless Scanner 

 

1. Set system parameter Auction: Import Barcode 

File Format to 3.  

 

2. As goods arrive, a barcode is applied to each item 

and the barcode number is recorded on the inward 

goods docket. 

 

3. On inserting the items into EzyAuction, the barcode 

must be recorded as reference. 

 

 
 

4. To lot items against a sale, use the Auction 

Administration, Import Barcode Lotting option. 

 

 
 

 

Check which sale has been selected      

 

 

 
 

Benefit 
 

 Streamline lotting. 
 

 

Auction Administration 

Import Barcode Lotting 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Barcode Lotting Using Wireless Scanner (cont’d) 

 

 
 

Utilise the wireless scanner to scan each item that is 

having a lot number label applied to it. 

 

 
 

The barcode and quantity can be altered if required. 

 

Tip: 2 staff should do the actual lotting; one scanning 

the item and placing the lot number sticker on the item 

and the other checking the item details are correct.  

 

 
 

When all of the items have been scanned, select the 

[Import] button. 

 

 
 

 

 

 

 
 

 

 

 

 
 

Note: If there are any exceptions, none of the items 

will be lotted.  Once all issues have been addressed, 

the items will be lotted. 

 

 
 

 

 

 
 

Note: Where reference appears as a selection criteria 

option, it can be utilised to report on a specific item. 

 

 
 

Item Reference is now displayed on the Auction, Pre 

Sales, Item Movements Listing option. 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Item Maintenance Simplified 

 

New system parameters allow you to specify what 

information is to be recorded when entering items. 

 

 
 

 
 

The Item Maintenance option prompts for very little 

information. 

 

 
 

 

 

 
 

Benefit 
 

 Save a lot of time 

 Only capture what is absolutely 

required 

 Hide obsolete information. 
 

 

Auction Pre Sales 

Consignment Maintenance 

Item Maintenance 

Auction Sales 

Catalogue Maintenance 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Sale Buyer Maintenance Simplified 

 

On setting system parameter “Auction: Buyer Entry 

Simplified Version” to Yes, you will be prompted for 

less information. 

 

 
 

 

Check Buyer Duplicate Lots  

 

A warning message is displayed when lot number has 

already been recorded for the Buyer. 

 

 
 

Auction: Invoice Entry, Referrals 

This new system parameter determines whether you 

will be prompted for referral. 

 

 

Specify Whether To Prompt For Buyer Premium 

 

New system parameter “Auction: Item Entry, Prompt 

Buyer Prem.” determines whether the buyer premium 

can be recorded against an item or lot. 

 

 

 

 

 

 
 

Benefit 
 

 Save time. 
 

 

Auction Sales 

Sale Buyer Maintenance 

Invoice Entry 

Referral Entry 

Sale Buyers Comm. Bids Entry 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Reduce the chance of accidentally 

recording the same lot against the 

same Buyer more than once, when   

the lot has more than 1 quantity. 
 

 

Auction Sales 

Buyer Invoice Entry 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Save time. 
 

 

Auction Pre Sales 

Consignment Maintenance 

Item Maintenance 

Auction Sales 

Catalogue Maintenance 
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AAuuccttiioonn  ((ccoonntt’’dd))  
  

 

Referral Acceptance Change Buyer 

 

Buyer can be changed until referral is accepted. 

 

 
 

 
 

 

Specify Acceptable Payment Methods 

 

System parameter has been introduced for every 

payment method allowing you to specify which ones 

are  accepted. 

 

 
 

 
 

 
 

Benefit 
 

 Allow Buyer recorded against a lot 

referred to be changed. 
 

 

Auction Sales 

Referral Listing 

Referral Acceptance Entry 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Benefit 
 

 Restrict payment methods. 
 

 

Auction Sales 

Buyer Receipt Entry 

 

 

 

  

 

 

 

 

 

 


